
 

 

 
 
 
 

Professional Practice Analyst 
 

The College of Early Childhood Educators regulates the early childhood education profession in 
the  public  interest  by  ensuring  Ontario’s  early  childhood  educators  meet  requirements  set  out  in  
the Early Childhood Educators Act, 2007. The College issues Certificates of Registration, has 
established a code of ethics and standards of practice for the profession and responds to 
complaints about members through its complaints and discipline process. Currently the College 
has issued over 55,000 Certificates of Registration. 
 
The College is seeking a Professional Practice Analyst to complement a three-person Analyst 
team and work as part of a larger Professional Practice department. Reporting to the Director of 
Professional Practice, you possess a solid understanding of and experience in the early learning 
and child care sector, have demonstrated experience conducting research and enjoy outreach 
activities. 
 
Responsibilities 

Research: 

 Research and analyze issues and trends related to professional practice in early childhood 
education. 

 Prepare research reports and participate in the impact analysis of research studies on 
College legislation, policies and program implications. 

 Prepare and analyze data from member and stakeholder communication, consultation and 
online surveys. 

 Prepare and present reports to senior management, Council, committees and 
stakeholders. 

 Assist in developing professional practice guidelines, standards, policies, procedures and 
programs. 

 Work within the department and cross-departmentally to identify, analyze, make 
recommendations on and/or implement priority policy items for the College. 

 
Outreach and Communications: 
 

 Develop content and materials on professional practice standards, continuous professional 
learning, policies and programs that will be used for outreach. 

 Give presentations to, and conduct workshops for, members and stakeholders in the early 
learning and child care sector. 

 Write content for the  College’s  internal  and  external communication products. 
 Provide assistance to members and other stakeholders regarding professional practice 

questions and issues. 
 
Support other areas of the College and undertake such other duties as may be reasonably 
expected. 

 
  



 

 

Job Specifications (Knowledge & Experience) 
 

 An undergraduate degree in social science, languages or a related discipline. 
 Demonstrated understanding of and experience in the field of early learning and child 

care. 
 Demonstrated ability to review and synthesize information and produce concise reports. 
 Advanced research, analytical and writing skills. 
 Excellent presentation and facilitation skills. 
 Able to work some evenings and weekends. 
 A valid  driver’s  license  with  a  clean driving record (an asset). 
 Registered Early Childhood Educator (a strong asset). 
 Fluency in both official languages (a strong asset). 
 Experience in policy development (an asset). 
 Computer proficiency in Microsoft Office Suite and Internet; data management system 

knowledge (an asset). 

Term:  Full-time permanent 
 
Location: Downtown Toronto with some travel required 
 
Please send your cover letter and resume to hr@college-ece.ca. Applications will be processed 
as they are received until the position is filled. 
 
We thank all applicants, however, only those under consideration for an interview will be 
contacted. 
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